
  Tenant ( Name on Lease )   Building ( Palisades I or II ) Suite Number

  Description / Reason for Security Clearance Request ( move in, move out, furniture delivery, copier delivery, equipment delivery, etc. )

  Vendor Name ( name of moving company or delivery service or other service provider ) Telephone Number

 Monday - Friday:  before 8 am or after 6 pm

 Saturday:  before 8 am or after 1 pm

 Sunday:  anytime
 Date and Time that the Move or Delivery will occur   Date Time

  Name of Tenant / Supervising Employee ( must be on site entire time ) Email Mobile Phone Number

  Notes / Comments

  Vendor's COI Received or On File / Verfied By:

Property Management Representative Signature Date

  Security Clearance Request Reviewed & Approved By:

Property Management Representative Signature Date

Palisades I  -  2425 North Central Expressway, Richardson, TX 75080

Palisades II  -  2435 North Central Expressway, Richardson, TX 75080

SECURITY CLEARANCE REQUEST FORM

MANAGEMENT OFFICE USE ONLY

  Submit Security Clearance Request Form and Vendor COI (Certificate of Insurance) via email to janelle.westbrook@am.jll.com 


